1921 Bellamah NW

Albuquerque NM 87104 emaiuss CREDIT CARD AUTHORIZATION
e e ORDER SUMMARY FORM

www.cssabg.com

CONVENTION SERVICES OF THE SOUTHWEST. INC.

Event Name: |nterweave Santa Fe Bead Fest Advance Payment Deadline: Wednesday, M arch 10, 2010 Booth #(s):
Company Name: Telephone #:

Billing Address: Fax #:

City/State/Zip: E-mail Address:

Authorized by:

[ CREDIT CARD CHARGE AUTHORIZATION ||

Please complete the information requested below and return this form with your orders. Any show site balances or charges for
outbound labor, freight or miscellaneous items not paid before show closing will be charged to your credit card account. Your signature
below acknowledges understanding and acceptance of the terms detailed in the CSS Payment Policies statement provided with your
Service Kit. The Estimated Total below does not necessarily reflect the final total charged to your credit card at close of show.
*Therewill bea $75.00 administrative feeif a credit card disputeisfiled and CSSisawarded charges.

CHARGE TO: (circleone) VISA MASTERCARD AMERICAN EXPRESS
Account #:

Expiration Date:

Card Verification #-3 or 4 Digit Code on Back of Card:

Cardholder Signature

Cardholder Name (please print)

CSSORDER FORMS AMOUNT DUE

Furnishings
Carpet

Rental Display
Labor

Material Handling
Cleaning

Floral

Sign

Electrical

Order Confirmation (Please Circle) YES NO $ 10.00
Estimated Total (includes State Tax where $
applicable)
Using the original forms, remember to include and transfer the sales tax into the estimated grand total above.
Thisform isintended asatool to assist you and isnot a replacement for any other form.
| Optional order confirmation chargeincludes a written confirmation to be faxed upon receipt of your order.
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CONVENTION SERVICES OF THE SOUTHWEST. INC.

PAYMENT OPTIONS

We offer two convenient ways for you to pay for your show services provided by CSS.

1. Advance payment by Company Check
Attach check to order forms. All checks for show services provided by CSS should be made payable to
Convention Services of the Southwest (CSS) and must be in U. S. funds drawn on a U. S. bank.
International exhibitors must prepay all balances prior to show closing in U.S. Dollars drawn on U.S.
Banks. Wire transfers are not accepted. Please submit the CREDIT CARD CHARGE
AUTHORIZATION FORM for all drayage (material handling) and labor orders as well as any
additional charges incurred at show site.

2. Credit Card
For your convenience we accept Visa, Mastercard and American Express. You must complete the
CREDIT CARD CHARGE AUTHORIZATION FORM. For discount rates to apply, CSSmust
receive this form by the advance deadline date. * Therewill be a $75.00 administrativefeeif a
credit card disputeisfiled and CSSisawarded charges.

DISCOUNT PRICING

Toobtain thediscount pricing, full payment must beincluded with your order. Orders received after the discounted
deadline date or made at the Exhibitor Service Center during the show, will be billed at the “Standard Price” as listed on
the enclosed forms. Telephone orderswill not be accepted.

PAYMENT TERMS

Toprocessyour order for servicesand materialslisted in thisExhibitor ServiceManual, wemust haveyour signed
credit card information or full payment in advance. Invoices for outstanding balances will be prepared at the
Exhibitor Service Center for your review, signature and payment. Prepayments will be indicated, and any balance due
must be paid in full by cash, check or credit card. All payment inquiries should be resolved before you leave the show.
Invoices will be distributed at the show. If you have any concerns about your charges, please stop by the Exhibitor
Service Center. Chargesfor theseitems may not be disputed after the show.

Itemsordered and deliver ed but subsequently canceled will be charged 50% of the Original Priceto cover labor
involved.

Please notify your company representativewho will beat the show site of our payment policy. Y our cooperationis
appreciated. No creditswill be issued after close of show.

If adisplay house represents the exhibiting company, the exhibiting company is ultimately responsible for payment of all
costs incurred on its behalf. (See Third Party Payment Policy Form).

Government and State Agencies are not exempt from New Mexico State Tax for rental and services.
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CONVENTION SERVICES OF THE SOUTHWEST. INC._ |

CSS will present show site invoices to third parties for payment of services rendered to exhibitors provided the
following conditions are met:

o The payment record of the third party is acceptable to CSS.

. This completed form is to be signed by BOTH PARTIES and returned to CSS by the indicated discount
deadlinedate. This form is to be accompanied by a completed Credit Card Authorization form from EACH
PARTY.

o If there is any doubt which party is to be invoiced for a service, the exhibiting firm accepts responsibility

for payment upon presentation of invoice at show site.
o The exhibiting firm is ultimately responsible for payment of all charges by show close.

Please indicate below which items/services are to be invoiced to the third party:

Furniture/Carpet Booth Cleaning Material Handling Booth Labor

Other:

WE UNDERSTAND AND AGREE THAT WE, THE EXHIBITING COMPANY, ARE ULTIMATELY
RESPONSIBLE FOR PAYMENT OF CHARGES INCURRED. IN THE EVENT THE NAMED THIRD PARTY
DOES NOT MAKE PAYMENT UPON PRESENTATION OF INVOICE AT SHOW SITE, SUCH CHARGES WILL
BE PRESENTED TO THE EXHIBITING COMPANY FOR PAYMENT BEFORE THE CLOSE OF THE SHOW.

Event Name: | nterweave Santa Fe Bead Fest Booth #:

Exhibiting Company: Display House 3rd Party:
Address: Address:

City/State/Zip: City/State/Zip:
Telephone #: Telephone #:

Fax #: Fax #:

E-mail address: E-mail address:
Authorized Signature: Authorized Signature:
Print Name & Title: Print Name & Title:






